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CQNG HOA xA HQI CHU NGHlA VI~T NAM
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Dong Nai, ngay -1ltthimgptnam 2015

QUYETDJNH
V~ vi~c Ban hanh Quy ch~ t6 chirc va hoat d{>ngciia Ban lien lac C\fU sinh vien

Truong f)~i hQcL~c HBng

HI~U TRUONG TRUONG D~I HQC L~C HONG

Can cir Quyet dinh s6 790/TTg ngay 24/9/1997 cua Thu tirong Chinh phu v~ viec
thanh l~p Truong Dai hoc dan l~p Lac Hong;

Can cir Quyet dinh s6 86/2000/QD-TTg ngay 18/7/2000 Thu nrong Chinh phu v~ viec
ban hanh quy chS tnrong dai hoc dan l~p;

Can cir Quyet dinh s6 2338/QD-UBND ngay 24/7/2013 cua Uy ban nhan dan tinh
D6ng Nai v~ viec cong nhan Hieu tnrong Truong Dai hoc Lac Hong;

Xet d~ nghi cua Giam d6c Trung tam Quan h~ Doanh nghiep va H6 tro sinh vien,

QUYETDJNH:

f)i~u 1. Nay Ban hanh kern theo Quyet dinh nay ban "Quy che t6 clnrc va hoat d9ng
cua Ban lien lac Ciru sinh vien Truong Dai hoc Lac H6ng".

f)i~u 2. Quyet dinh nay co hieu lire k~ nr ngay ky, Quyet dinh nay thay thS Quyet dinh
s6 405/QD-DHLH va Quy che s6 042/QC-QLTT-DHLH cung ngay 21/5/2013 cua
Tnrong Dl;tihoc Ll;tcH6ng.

f)i~u 3. Cac Ong (Ba) Truong, Pho phong, Khoa, Trung tam thuoc Truong Dai hoc
Lac H6ng va cac don vi lien quan chiu trach nhiem thi hanh Quyet dinh nay.l.X-

Noi nhiin:
- NhuDi~u 3;
- Ban Giam hieu;
- VP Hieu tnrong;
- Liru: P.HC-TC, TIQHDN&HTSV.
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BQ GIAO D1)C vA BAo TAO
TRUONG D~I HQC L~C HONG

CONG HoA xX HOI CHU NGHiA vrer NAM
D<)cl~p - Tl! do - H~nh Phuc

QUYCHE
TO CHUC vA HO~ T DONG CUA BAN LIEN L~C ctru SINH VIEN

TRUONG DAI HOC LAC HONG
(Ban hanh theo Quyit at~hs6'&6f( iQfJ-fJHLH ngay 4/r1p-;1/Vtf)

cua Hi¢u truong Truong fJqi h9C Lqc H6ng)

Chuong I

QUY DJNH CHUNG

Di~u 1. Ten goi va d!a di~m ciia Van phong

1. Ban lien Lac Cuu sinh vien tnrong Dai hoc Lac H6ng c6 hai d.p: cfip tnrong va
cfip khoa.

a) Ban lien lac Cuu sinh vien cfip Truong goi la Ban lien lac Cuu sinh vien
Truong Dai hoc Lac H6ng, viet t~t BLLCSVLH. Van phong cua Ban dat tai Trung tam
Quan h~ Doanh nghiep va H6 tro Sinh vien;

b) Ban lien lac Ciru sinh vien cfip Khoa goi hi Ban lien lac Cuu sinh vien
<Khoa ... >, viet t~t BLLCSV <Khoa ... >. Van phong cua Ban dat tai Van phong Khoa.

2. Tfit ca Cuu sinh vien, Cuu hoc vien da hoc tai Truong goi chung la Ciru
sinh vien (CSV).

Di~u 2. M1.J.cdich

1. Tap hop cac Cuu sinh vien, Cuu hoc vien da hoc tai Truong Dai hoc Lac H6ng;

2. Tao su dean ket, g~n b6 gitra cac the h~ sinh vien cua Nha tnrong, cung h6 tro
l~n nhau v~ tinh than, v~t chfit va dong vien, giup dO'nhau trong cuoc song, trong ngh~
nghiep;

3. Lam cau n6i cho CSV voi Nha tnrong, dong g6p VaGviec xay dung va phat
trien Truong tren cac linh vue: giang day, hoc tap, nghien ciru irng dung, hop tac gitra
Nha tnrong va CO'quan/Doanh nghiep, tlnrc t~p va tao viec lam cho Sinh vien;

4. G6p phan xay dung, phat huy truyen thong t6t dep v~ tuong than nrong ai, uong
mroc nho nguon va dean ket cung phat trien gitra cac the h~ SV cua Nha tnrong,

Di~u 3. DBi turrng

Bao g6m tfit ca sinh vien da tung hoc t~p, nghien ciru tai Truong Dai hoc Lac Hong
(CSV Dai hoc va Sau dai hoc).

Di~u 4. Nguyen t~c thanh l~p

1. BLLCSVLH ducc thanh l~p d~ di~u hanh cac hoat dong cua CSV Nha tnrong
tren nguyen t~c tv nguyen, dan chu, d6ng thuan, tuan thu phap luat va diroc sir d6ng y,
chi dao cua Dang uy, Ban Giam hieu Nha tnrong;

2. Thanh vien thuoc BLLCSVLH do Dai hoi dai bi~u CSV Truong bau chon va
ducc Hieu tnrong cong nhan tren co sa Bien ban Dai hQi va TO' trinh cua Giam d6c
Trung tam Quan h~ Doanh nghiep va H6 tro Sinh vien;



3. Thanh vien thuoc BLLCSV <Khoa> do CSV Khoa b~u chon va duoc Truong
Khoa trinh, Hieu truong cong nhan;

4. BLLCSVLH la ca quan thuong true cua Dai hoi dai bi~u CSV, di~u hanh cac
hoat dong cua CSV tnrong gitra 2 l~n Dai hoi. Dai hQi duoc t6 chirc 05 narn mot l~n a
c:ip Truong va 05 nam hai l~n a c:ip Khoa;

5. BLLCSVLH hQP dinh ky mot nam mot l~n va c6 cac cuoc hQP dQt xu~t khac
khi c~n thiet.

Chuong II

CHUC NANG, NHI~M vu, QUYEN H~N

Di~u 5. Chuc nang

1. Tham rmru cho Hieu tnrong v~ cac hoat dong c6 lien quan d€n cong tac CSV
cua Truong;

2. Xay dung k€ hoach hoat dong cua CSV trong nhiem ky;

3. Dieu hanh cac hoat dong cua CSV Nha tnrong.

Di~u 6. Nhiem vu

1. Tap hQ'P,hru tru va c~p nhat thong tin v~ CSV;

2. L~p k€ hoach hoat dQng theo nam, k€ hoach theo nhiem ky cua B~i hQi dai bi~u
CSV d~ xin y kien Ban Giam hieu phe duyet;

3. Chu~n bi cho cac cuoc hQP, cac hQi nghi hang nam va Dai hoi dai bieu CSV
then thuong ky va dQt xu~t (neu c6);

4. Trieu tap Dai hQi dai bi~u d~ thong qua cac van d~ quan trong c6 lien quan d~n
CSV;

5. T6 chirc cac hoat dong c6 lien quan d€n CSV theo ke hoach hang nam va theo
nhiem ky dll duoc Dai hQi dai bi~u CSV d6ng thuan va Hieu tnrong phe duyet;

6. Quan tri thong tin va phat tri~n Website cua CSV\

7. Xay dung hinh anh CSV thanh dat.

Di~u 7. Quyen han cua CSV va BLLCSV

1. B~ xu~t cac y kien cua CSV lien quan d€n cac hoat 'dQng cua CSV, cua chi€n
hroc va dinh hu6ng phat trien Truong Dai hoc Lac H6ng;

2. Van dong, xay dung va hinh thanh cac loai quy phuc vu cho hoat dong hQ'P
phap cua t~p th~ CSV;

3. Tham gia van cac hoat dong l6n cua Truong nlnr l~ ky niem thanh l~p tnrong,
ngay Nha giao Viet Nam, khai giang, l~ t6t nghiep cua sinh vien, hoc vien hang nam;

4. B~ xuat khen thuong cac CSV c6 dong g6p l6n cho hoat dong cua CSV, cua
BLLCSV;

5. Duoc quyen d~ nghi Hieu tnrong cho phep su dung cac co sa v~t chat cua
Truong phuc vu cac hoat dong hQ'Pphap lien quan d€n CSV Nha tnrong,
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Chuong III

TO CHUC vx HO~T DONG CUA BLLCSV

Di~u 8. TB chirc va hoat dQng ciia BLLCSVLH (cfip Truong)

1. CO'du va s6 hrong thanh vien

CO'diu BLLCSVLH gom a 1 Truong ban, cac Ph6 ban, thu ky va cac thanh vien.
Truong ban la Cuu sinh vien dang cong tac tai tnrong hoac dang cong tac, lam viec
ngoai tnrong c6 uy tin trong xa hoi; Ph6 ban, thir ky va cac thanh vien la dai dien CSV
dang cong tac tai cac Khoa, Doan Thanh nien, Phong, Ban, Trung tam va nhtmg CSV
dang lam viec tai cac CO' quan, Doanh nghiep ngoai Truong. S6 hrong thanh vien
trang BLLCSVLH tuy thuoc VaGtinh hinh thuc t€ nhung khong qua 21 nguoi. S6
hrong thanh vien BLLCSV luon la s6 Ie, trong do c6 it nh~t tren 50% trang s6 thanh
vien dang cong tac tai Truong.

2. Phan cong cong viec

a) BQ phan thirong tnrc

Truong ban c~p Truong:

+ PhV trach chung cac heat dQng cua BLLCSVLH;

+ Chi dao l~p k€ hoach d~ t6 chirc h9P mat CSV c~p Truong. S6 hrong CSV
tham du h9P Ia 2: 100 CSV/1 IAnhop. S6 IAnh9P mat hai d€n ba nam/IIan tuy VaG
tinh hinh thuc t€.

Ph6 Truong ban c~p Tnrong: phu trach cong viec va chiu trach nhiem tnroc
Truong ban c~p Truong v~ cac cong viec ducc phan congo

Thu ky c~p Truong: PhV trach thong bao, bao cao va len k€ hoach cac buoi h9P
dinh ky. Cap nhat thong tin CSV diroc l~y tir thir ky Ban lien lac CSV Khoa.

b) Cac tieu ban

Cac thanh vien con lai cua BLLCSVLH ducc phan theo cac ti~u ban nhir sau:

- Ti~u ban thong tin CSV: Ph6i hop gifra thir ky BLLCSV dp Truong va dp
Khoa v~ thu thap, hru tnr va c~p nhat dtt lieu v~ CSV. Phu trach chuyen muc v~ CSV,
CSV thanh dat dua tin tren website va quan ly thong tin cua CSV tren website.

- Ti~u ban S,! ki~n: Xay dung va trien khai t6 chirc cac heat dong van h6a van
nghe, th~ due th~ thao, hoat dong h6 tro sinh vien nhir viec lam, thuc t~p ...

- Ti~u ban tai chinh: V~n dong va theo d5i quy hoat dong cua BLLCSVLH,
van dong nguon tai tro cho cac heat dong cua nha tnrong va h6 tro sinh vien. Ph6i hop
voi tieu ban v~n dong c~p Khoa d~ tong hop s6 lieu va cong khai thu chi.

S6 hrong thanh vien thuoc cac ti~u ban khong han ch€ tuy theo yeu cau cong viec
va tinh hinh thirc t€.

Di~u 9. TB chirc va hoat dQng ciia BLLCSV <Khoa> (cfip Khoa)

1. CO'c~u va s6 hrong thanh vien

CO' c~u BLLCSV Khoa gom 01 Truong ban, Ph6 ban, thu ky va cac thanh vien.
Trang do: Truong ban lien lac dp Khoa la Ban lanh dao Khoa hoac CSV dang lam
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viec tai Khoa. S6 hrong thanh vi en trong BLLCSV Khoa tuy thuoc van tinh hinh thuc
t~.

2. Phan cong cong viec

Truong ban cflP Khoa: phu trach chung cac hoat dong cua BLLCSV Khoa. Bao
gorn:

+ Cap nhat va hru trtr thong tin v~ CSV cua Khoa;

+ K~ hoach hoat dong CSV Khoa theo nam hQC;

+ HQP mat dinh ky va hQi thao voi CSV v~ cac linh vue lien quan cua Khoa;

+ Xay dung hinh anh CSV thanh dat;

+ Chi dao I~p k~ hoach dS t6 chirc hQP mat CSV Khoa. S6 hrong CSV tham du
hop la 2: 30 CSVIl lftn hQP. S6 lftn hop mat hai d~n ba nam/Ilan tuy van tinh hinh
tlnrc t~.

Ph6 tnrong ban d.p Khoa phu trach cong viec va chiu trach nhiem tnroc
Truong ban clip Khoa v~ cac cong viec ducc phan congo

Thu ky BLLCSV Khoa giup viec cho Truong ban BLLCSV Khoa va c6 trach
nhiem bao cao v~ s6 hrong CSV cua Khoa thu thap duoc trong thang. Dinh mire 50
CSVIl thang, dinh mire nay se bai bo khi viec thu thap CSV Khoa do dat tir 75% s6
hrong sinh vien cua Khoa tuong irng t6t nghiep.

Hang nam, moi k€ hoach hoat dong lien quan CSV d~u diroc ph6i hop chat che
gitra BLLCSV clip Truong va clip Khoa, duoi SlJ chi dao va phe duyet cua Ban Giam
hieu nha tnrong.
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Chuong IV

TAl CHiNH HO~T DONG CUA BLLCSV

Di~u 10. Nguon thu ciia BLLCSV

1. Do CSV dong g6p tv nguyen;

2. Tai tro 11,1" nguyen cua cac ca nhan va Ca quan, Doanh nghiep cho hoat dong cua
CSV;

3. Kinh phi h6 tro tir phia Nha tnrong;

4. Thu tir cac heat dong hop phap khac (neu c6).

Di~u 11. Cac khoan chi cua BLLCSV

1. Chi cac hoat dong cua CSV: hop, dai hQi thuong ky va blit thuong cua dai bieu
CSV, cac hoat dong van h6a, thS thao;

2. Chi cho cac loai hoc bong h6 tro cho sinh vien cua tnrong;

3. Chi h6 tro CSV g~p hoan canh dac biet kh6 khan;

4. Cac khoan chi khac dung muc dich, pham vi heat dong cua CSV.

Di~u 12. Quan ly tai chinh BLLCSV

1. Sir dung kinh phi dung muc dich, tuan thu cac quy dinh v~ tai chinh cua Nha
mrcc va quy dinh thu chi cua Ban lien lac;
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2. Thuc hien dfry du che dQbao cao tai chinh thee quy dinh cua Nha tnrong;

3. Thirong xuyen thong tin cong khai tren website cua Ban lien lac;

4. Bao cao tai cuoc h9P cua BLLCSV dp Truong; bao cao tai Dai hoi dai bi~u
thuong ky.

Chuong V

QUAN H~ CDA BAN LIEN L~C ctru SINH VIEN

Di~u 13. Quan h~ voi Nha truong

Hieu tnrong phan cong 01 thanh vien Ban Giam hieu thay mat Hieu tnrong tnrc
tiep chi dao Ban lien lac CSV. Ban lien lac CSV co trach nhiem l~p k€ hoach, bao cao
k€t qua thtrc hien tung h9Cky va nam h9C cho Ban Giam hieu.

Di~u 14. Quan h~ gifra Ban lien lac v6'i cac don vi clnrc nang, doan th~ trong
trmrng

1. Ban lien lac CSV chu dong phoi hop voi cac don vi chirc nang va doan th~ cua
Truong d~ t6 clnrc t6t cac heat dong cua CSV.

2. Cac don vi trong tnrong co nghia vu ph6i hop, h6 tro, tao di€u kien thuan 19id~
Ban lien lac CSV hoan thanh cac.nhiem vu duoc giao.

Churrng VI

KHEN THUONG VA KY LU~T

Di~u 15. Khen tlnrong

Nhtrng CSV co nhieu thanh tich dong gap trong cac heat dong cua BLLCSV va
trong hoat dong h6 tro Sinh vien, h6 tro Nha tnrong duoc BLLCSV d~ nghi Nha
tnrong khen thuong.

Di~u 16. Ky lu~t

Nhtrng CSV vi pham quy che, lam t6n thuong d€n danh dir, uy tin cua Truong, cua
t~p th~ CSV thi lanh dao BLLCSV xem xet xoa ten trong danh sach thanh vien CSV.

ChU'O'DgVII

TO CHUC rmrc HI~N

Di~u 17. Trach nhiem cac don vi ciia Truong

1. Trung Him Quan h~ Doanh nghiep va H6 tro sinh vien Ia don vi dfru moi:

- Huang d~n BLLCSV c~p tnrong, c~p khoa hoat dong dung phap luat va chi dao
cua nha tnrong.

- Huang d~n BLLCSV c~p tnrong, c~p khoa t6 chirc Dai hQi thuong ky dung
theo quy dinh. Tham dinh k€t qua Dai hQi Ciru sinh vien c~p tnrong d~ trinh Hieu
tnrong cong nhan BLLCSV c~p tnrorig.

- H6 tro lanh dao cac khoa d~ th~m dinh k€t qua Dai hoi ClJUsinh vien dp khoa,
trinh Hieu tnrong cong nhan BLLCSV c~p khoa.

Bao cao k€t qua hoat dong hang nam cua BLLCSV tnrong cho Ban Giam hieu
nha tnrong.

2. Cac khoa:
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Chu dong phoi hop voi Trung Him Quan h~ Doanh nghiep va H6 tro sinh vien d~
huang dfrn BLLCSV c~p khoa heat dong dung phap luat va ton chi cua nha tnrong;
trinh Hieu tnrong cong nhan thanh vien BLLCSV cua Khoa sau khi Dai hQi xong.

Di~u 18. Di~u khoan thi hanh, b6 sung, hoan chinh

1. Tuy theo vi tri chirc nang cua don vi, Giam d6c Trung Him Quan h~ Doanh
nghiep va H6 tro sinh vien, lanh dao cac Khoa, Phong, Trung tam cua nha tnrong co
trach nhiem t6 chirc trien khai Quy chS nay dSn cac d6i nrong phu hop thuc hien.

2. Quy chS nay gom 7 chuang va 18 di~u co hieu lire tir ngay IcY. M9i sua d6i, b6
sung Quy chS nay do Dai hoi dai bieu CSV Truong nhat tri thong qua va duoc Hieu
tnrong phe chuan moi co gia tri thi hanh.

3. BLLCSV dp Truong va c~p Khoa co trach nhiem ban hanh cac van ban thuc
hien quy che nay' Jf-

No"i nh~n:
- Ban Giam hieu;
- VP Hieu twang;
- T§t ca cac Khoa, Phong, Trung tam cua tnrong;
- Liru: P.HC-TC, IT QHDN&HTSV.
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